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Dear Colleagues:

Please be informed that the Commission on Higher Education has released

Memorandum Order No. 17 Series of 2012 re Policies and Guidelines on Educational Tours
and Field Trips of College and Graduate Students.

For your strict compliance.
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SUBJECT: POLICIES AND GUIDELINES ON EDUCATIONAL TOURS AND

FIELD TRIPS OF COLLEGE AND GRADUATE STUDENTS

In accordance with the pertinent provisions of Batas Pambansa BIg. 232,
Republic Act (R.A.) 7722 otherwise known 2as the Higher Educatioq Act of 1994,
provision in the Constitution which states that “The State shall exercise reasonable
supervision over all higher education institutions’, and pursuant to Commission =n
Banc Resolution No. 122-2012 dated Juné® 11, 2012, the following the policies and
guidelines and proceciures are hereby adopted.
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Field Trip- an educational activity involving the travel of students and
supervising faculty outside the school campus but is of relatively shorter
duration usually lasting for only one day and with fewer places of destination.

ARTICLE Il
OBJECTIVES

Section 5. These set of policies and guidelines aims to rationalize tae
Conduct of Educational Tours and/or Field Trips among Higher Education Institutions

(HEIls) in order to:

1. provide access to efficient and interactive learning of students through
meaningful educational tours and/or field trips as required in th=ir
program raquirement embodied in the approved curriculum; and

5.2 ensure that all Higher Education Institutions provide quality educational
tours and/or field trips relevant to the acquisition of the necessary
knowledge, skills, and values for student welfare and development.

ARTICLE IV
ACADEME-INDUSTRY LINKAGE

Section 6. Educational Tours and Field trips in general are part of the
curriculum enhancement, hence, broadens the students' learning opportunities and a
feel of the real world, and therefore serves as a powerful motivator to strengthen the
academe-industry linkage. HEls should come up with their creative academe-
industry linkage plans appropriate to degree program requirement.

ARTICLEV
STUDENTS

Section 7. Higher education students are considered as young adults, thus
they shall assess their capability to undertake such educational tours and/or field
trips. HEls shall require the concerned students to submit a medical clearance
before alTowing them to join the given educational tours and/or field trips. The
medical clearance must be issued by the concerned HEls as part of their free

services td the students.

Section 8. For students who can not join the educational tours and/or field
trips, they shall be given parallel school activity which provides similar acquisition of
knowledge of the required practical competencies and achieves other learning
objectives. Learners with special needs such as Persons with Disabilities (PWDs)

shall be given due ‘consideration.

Section 9. For students undergoing internship, practicum or on-the-job
training program, the same shall be governed by CHED Memorandum QOrder No. 23
s. 2009 “Guidelines for Student Internship Program in the Philippines (SIPP) for all
programs with practicum subject. Educational tours and field trips shall not be made
as substitute of a major examination for the purpose of compelling students to
participate in educational activities not otherwise compulsory.
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ARTICLE VI
DESTINATION

Section 10. As much as practicable, destination of educational tours and/or
field trips should be near the concerned HEI in order to minimize cost. Be guided by
CMO 11, s. 1997 for the places where they should visit among others, the registered
museums, cultural sites and landmarks which should be in line with the objectives of

the educational tours and/or field trips. -

Section 11. When the educational tours and/or field trips require additioral
cost on the part of students, prior consultation with concerned students shall he
undertaken as much as possible. Hence, all these information shall form part of the
student handbook so that the” same shall be explained during the General
Orientation of Freshmen before the start of classes, including the details of the
educational tours and/or field trips.

Section 12. Whenever necessary for the safety and convenience of the
touring party, advance and proper coordination with the local government units with
appropriate clearance from the concerned .government and non-government offices
shall be secured before the scheduled dates of the educational tours and/or field

trips.

ARTICLE VI
ROLES OF THE HIGHER EDUCATION INSTITUTIONS

Section 13. HEI shall implement the appropriate educational tours and/or field
trips in accordance with the specific degree program requirement.

Section 14. Briefing and debriefing program shall be undertaken by the
concerned HEI before and/or after the educational tours and field trips. Briefing
shall include among others, precautionary measures that will be undertaken by the
concerned HEI with the concerned students and parents/guardians if the student is a
minor. Also, Risk Assessment Procedures for educational tours and/or field trips
must also be discussed with concerned students including parents and/or guardians.
As a gerferal requirement, the HEIs following their institutional policy should require
the students to submit the parent's and/or guardians consent. Debriefing program
should inglude among others, reflection of the learning experiences duly documented

in the learning journal.

Section 15. As part of the Curriculum/course, a Proto-type Observation Guide
during educational tours and/or field trips must be required and to be accomplished,
giving emphasis on the relevant competencies and lessons learned from the stated
trips. An assessment of learning outcomes must also be accomplished following the

institutional policy on grading system.

Section 16. HEls shall inform the CHEDROs on the nature of the
educational tours and/or field trips tc include purpose, schedule, destinations, cost
and submit a report on the matter to the CHED Regional Offices concerned at least
one month before the opening of classes for every academic year. HEIl's report
should include among others the filled-in undertaking form that the field trip is not
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conducted to unduly benefit or accommodate any of the establishments enumerated
in the list owned by an HEI or employee or by an owner who is a relative within the
third civil degree of consanguinity.or affinity to an HEI owner or employee having any
involvement in the conduct of educationél tours and/or field trips. In turn, all
CHEDROs are hereby directed to consolidate these reports of the HEIs within their
respective jurisdictions and submit the same to the Executive Office (Attention: The
Director, Office of Stuclent Services). ' ;

Section 17. In the event that tour guides will be utilized, only accredited Tcur
Operators and Tour Guides from the Department of Tourism shall be engaged by the
HEIs. To ensure quality and professional conduct of tours, only travel and tour
operators and tour guides accredited by .the Department of Tourism should ode
engaged by the HEIs (a list of DOT-accredited tourism enterprises can be obtainad
from the DOT Main & egional Offices). |

Section 18. Security of the students should be the foremost responsibility of
the higher education institutions concerned. HEI authorities shall inform parents or
guardians on the HE! guidelines on the qgnduct of educational tours and/or field

trips.

Section 19. HEI guidelines for educational tours and/or field trips or on-the-
job training shall be written in their students handbook, and copies of the same shall
be given to students and displayed in ;conspicuous ‘places for their students’
guidance and reference. |

Section 20. It shall be unlawful for an HEI employee to personally profit from
an educational tours and/or field trips. HE] employee who violates this section may
be terminated for Grave Misconduct |

Section 21. if any of the service companies mentioned in the preceding
sections is established as a laboratory or practicum training outfit, the provision of
the immediately preceding sections shall noit apply.

. ARTICLE ViII
FUNDING

Sedtion 22. Prior consultation including the manner, time and duration of the
educational tours and/or field trips shall be done by the concerned HEIs with the
concerned students and stakeholders. If the educational tours and/or field trip is
included in the internship, this shall be fully explained to the concerned students.
Enclosed is Annex A for thé checklist of requirements.

ARTICLE IX
SANC]?IONS

Section 23. In order to ensuré compliance with the guidelines and
regulations stated in this CMO, the Commission en Banc may, upon the
recommendation of the Regional Offices .and CHED Legal Services, impose the
following sanctions depending on the naturé and seriousness of the violation or non-

compliance of Higher Education Institutions!
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Any HEI found guilty of violating any of the provisions contained in these
guidelines may be subjected to the following sanctions:
1t Offense, a written warning; !
2" Offense, suspension from conducting educational tours and field trips for
a period cf time as determined by the Commission en Banc, and
39  Offense, el
o disapprove the application for other school fees increase and
introduction of new fees of HEI;
e administrative and criminal !charges against it and/or its responsible
officers under existing laws ;
o imposition of penalties such as revocation of permits, downgrading
of status, phase-out and ' such other penalties may be validly

imposed by the Commission to the concerned HEls.
|

ARTICJ_E X
REPEALINGCLAUSE

Section 24. CHED Memorandum Order No. 11 s. 1997 “Enjoining all HEIs in
the Country to Make insofar as practicable, All Registered Museums and Cultural
Sites and Landmarks as Venues for Educational Tours'and Field Trips and subjects
for Studies and Researches is hereby amended. All previous issuances inconsistent
with these guidelines are deemed repealed,lrevoked or rescinded accordingly.

ARTICLE XI
EFFECTIVITY

Section 25. These guidelines shall take effect 15 days after pubiication in
newspaper of general circulation and should be observed by all HEIs starting AY
2012- 2013 and shall remain in force and effect until revoked or amended.

Issued this 6ta day of July 201 9 in Quezon City.
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PATRICIA B. LICUANAN, Ph.D.
Chairperson



